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Republic of the Philippines

Department of Education
Caraga Region
SCHOOLS DIVISION OFFICE OF SURIGAO CITY

May 4, 2020

DIVISION MEMORANDUM
No. 104 ,s.2020

STATE OF PUBLIC HEALTH SAFETY (SoPHS) DUE TO COVID-19 PANDEMIC:
THIRD REITERATION ON INTERIM GUIDELINES FOR ALTERNATIVE WORK
ARRANGEMENTS AND SUPPORT MECHANISMS FOR ALL HUMAN RESOURCE OF OUR
SCHOOLS DIVISION OFFICE (SDO)

TO : Assistant Schools Division Superintendent
Chief, Schools Governance and Operations Division (SGOD)

Chief, Curriculum Implementation Division (CID)
This Division

1 Pursuant to Regional Memorandum No. 198, s. 2020 entitled Work Arrangement
Guidelines Under the General Community Quarantine, the Division Interim Guidelines for
Alternative Work Arrangements and Support Mechanisms for All Human Resource of our
Schools Division Office (SDO) is hereby given additional provisions, that this office must

adhere to.

2 See attached Annex A for the Prescribed Interim Work Arrangement (PIWA) for SDO
manpower adopting flexible on-site/off-site work modality for the continuity of services
focusing the Mission/Non-Mission Essential Functions.

3 Those who are deemed “exempted” for on-site work modality shall strictly adhere to
Telecommute (off-site) work modality unless the case is in the exigency of service.

4 Those who are on off-site work modality shall submit an Individual Workweek
Acc;lrnl:)usl}ment Report (Enclosure 2 to Deped Memorandum No. 043, s. 2020) on a
weekly basis as required and arc discouraged from posting photographs on soci i
not related to our work activities. °P s il media

5 Tpere shall be free transportation to those SDO-based employees who are living outside the
city proper.

6 Schopl Heads are reminded to strictly observe Office Memorandum No. OM-OSEC-2020-
002 issued by the Secretary of our Agency entitled Guidance to Regional Directors for
Action on Requests by Local Government Units to Use Deped Schools as Quarantine
of Isolation Areas for COVID-19.

KLG/fec

05/04/2020

M. Ortiz Street, Barangay Washington, Surigao City, Surigao Del Norte Province
(086) 826-3075, 826-8931, and 826-1268
surigao.city@deped.qgov.ph
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Republic of the Philippines
Department of Education

Caraga Region

SCHOOLS DIVISION OFFICE OF SURIGAO CITY

7 For inquiries on our services, please contact the respective hotline numbers of the

following SDO offices:

7.1 Office of the Schools Division Superintendent

7.2 Office of the Assistant Schools Division Superintendent
7.3 Office of the Schools Governance and Operations Division Chief
7.4 Office of the Curriculum and Implementation Division Chief

7.5 Finance Services — Accounting Unit
7.6 Finance Services — Budget Unit

7.7 Administrative Office

7.8 Cash Unit

7.9 Personnel Unit

7.10 Records Unit

7.11 Property and Supply Unit

~ (0917) 162-0409
—~(0917) 677-7203
- (0961) 076-1575
- (0961) 076-1576
- (0919) 863-4703
~ (0998) 544-5468
~ (0995) 612-6827
- (0921) 559-8008
— (0951) 686-5073
~ (0900) 000-0000
— (0900) 000-0000

8 All other provisions of DM No. 92, s. 2020, DM No. 98, s. 2020, and DM No. 99, s. 2020

are still enforceable.

9 Immediate dissemination of and strict compliance of this Memorandum is directed.

Enclosure/s: 1 (one)
Reference/s : Regional Memorandum No. 198, 8. 2020

To be indicated in the Perpetual Index
under the following subjects:

HUMAN RESOURCE MANAGEMENT
STATE OF PUBLIC HEALTH EMERGENCY
ALTERNATIVE WORK ARRANGEMENTS

KLG/fec
05/04/2020

‘{A.REN L. GALANIDA, PhD, CESO VI
Schools Division Superintendent %)

EMPLOYEES’ WELFARE
COVID-19
SUPPORT MECHANISMS

=

@ (086) 826-3075, 826-8931, and 826-1268
surigao.city@deped.gov.ph

M. Ortiz Street, Barangay Washington, Surigao City, Surigao Del Norte Province
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