i

R epublic of the Philippines

Pepartment of Ebucation | |
Caraga Region
SCHOOLS DIVISION OFFICE OF SURIGAO CITY

= e
May 18, 2020

DIVISION MEMORANDUM
No. 109 , S. 2020

STATE OF PUBLIC HEALTH SAFETY (SoPHS) DUE TO COVID-19 PANDEMIC:
FOURTH REITERATION ON INTERIM GUIDELINES FOR ALTERNATIVE WORK
ARRANGEMENTS AND SUPPORT MECHANISMS FOR ALL HUMAN RESOURCE OF OUR
SCHOOLS DIVISION OFFICE (SDO)

TO : Assistant Schools Division Superintendent
Chief, Schools Governance and Operations Division (SGOD)
Chief, Curriculum Implementation Division (CID)
This Division

1 Pursuant to Regional Memorandum No. 209, s. 2020 entitled Revised Work Arrangement
Guidelines Under the General Community Quarantine (GCQ), the Division Interim Guidelines
for Alternative Work Arrangements and Support Mechanisms for All Human Resource of

- our Schools Division Office (SDO) is hereby given additional provisions, that this office
must adhere to.

2 See attached Annex A for the revised Prescribed Interim Work Arrangement (PIWA) for SDO
manpower adopting flexible on-site/off-site work modality for the continuity of services
focusing the Mission/Non-Mission Essential Functions.

3 All human resource shall observe three (3) days on-site and two (2) days Work-From-

Home (WFH) work modality in consideration of the proximity of Barangay Isolation Unit
(BIU) in our SDO premises.

4 Those who are deemed “exempted” for on-site work modality shall strictly adhere to
Telecommute (off-site) work modality unless the case is in the exigency of service.

5 Those who are on off-site work modality shall submit an Individual Workweek
Accomplishment Report (Enclosure 2 to Deped Memorandum No. 043, s. 2020) on a
weekly basis as required and are discouraged from posting photographs on social media
not related to our work activities.

6 There shall be free transportation to those SDO-based employees who are living outside the
city proper.
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Republic of the mamim
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7 All other provisions of DM No. 92, s. 2020, DM No. 98, s. 2020, DM No. 99, s. 2020, and
DM No. 104, s. 2020 are still enforceable.

8 Immediate dissemination of and strict compliance of this Memorandum is directed.

7

\‘\wa =

CKAREN L. GALANIDA, PhD, CESO VI
S Schools Division Superintendent ’5’@

Enclosure/s: 1 (one)
Reference/s : Regional Memorandum No. 209, s. 2020

To be indicated in the Perpetual Index
under the following subjects:

HUMAN RESOURCE MANAGEMENT EMPLOYEES’ WELFARE
STATE OF PUBLIC HEALTH EMERGENCY COVID-19
ALTERNATIVE WORK ARRANGEMENTS SUPPORT MECHANISMS
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